	TRANSFER APPLICATION FORM
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Please answer all the questions in capitals. Remember to sign and date the form.
PART ONE

YOUR FAMILY DETAILS
	Have you already applied for Rehousing  

Yes / No
	If yes please provide us with your bidding number
	

	Rent Reference 

Number:
	

	Surname of
Main Applicant(s):
	

	First Name
	

	Address:


	

	
	
	Post code
	

	Daytime Telephone Number:
	
	Mobile Number:
	

	How long have you 
lived at this Address:
	

	If less that 1 year please give your earlier address:
	

	If English is not your first  could you please tell us what is:


List everyone applying for housing with you including yourself:

	Surname
	First Name
	Relationship to you
	Date of Birth
	Male/Female

	
	
	Main Applicant
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	          You must provide Full Birth Certificates of any children you have listed above or 

          Marriage Certificate to prove the relationship to you. Proof of relationship for any other 
          Family members included as part of your Transfer Application will also be necessary.


1.
Are you or anyone in your household subject to immigration control S185 (2)?  

                                                                                   


    YES  (  NO  (
If YES, complete Eligibility Checklist below.

ELIGIBILITY CHECKLIST

Illegal Entrant




(
Over stayer




(
No recourse to public funds


(
In-country Asylum Seeker


(
Negative Decision Asylum Application
(
No entitlement to benefits


(
Failure of habitual residence test

(
2.
Has any member of the household lived outside of the UK during the last 5 years?

                                                                                                       


YES  (  NO  (
If YES, please state name of persons:

	
	

	
	


3.
Do any of the applicants have refugee status?


YES  (  NO  (
If YES, please state name of persons:

	
	

	
	


4. Is the applicant or members of the household an Asylum Seeker? 













YES  (   NO  (
If YES, please state name of persons:

	
	

	
	


       5.     Has the applicant been granted indefinite/exceptional leave to remain in the United Kingdom?






          




   YES  (  NO  (
Please note details of original SAL documents for all persons indicated above 
to be provided and copies will be taken and placed on the Transfer file.

PART TWO

THE PEOPLE IN YOUR HOME
6.       The Council will not transfer you unless all the people in your home move with you.
      
Is there anyone living in your home who you have not included in this application?  
YES  (  NO  (
If YES, please state their name, their relationship to you and state why they are not moving with you.
	Name
	Relationship
	Reason for not moving with you

	
	
	

	
	
	

	
	
	


7.
Is anyone in your household pregnant?               

YES  (  NO  (

If YES, please say who:


When is the baby due?

You will need to provide details of confirmation of pregnancy with this form and a 

Full Birth certificate upon birth of the baby to enable us to include the new born as 

part of your household.

8.      Are you or anyone listed above already on our waiting list?
YES  (  NO  (
     If YES, please give name and Housing Application Reference Number:
	Name of Applicant
	Reference Number

	
	

	
	


9.
The Council will not normally include in your transfer application anyone who has 

           

 moved in with you after your tenancy has began. Anyone listed above not mentioned 

            
on your Tenancy Agreement?




YES  (  NO  (

If YES, give their name and relationship to you:
	Name
	Relationship to you

	
	

	
	

	
	


We may require more information if you have completed the above section, we will write to you and 
ask you to come in if there are any queries.
            10.       If anyone listed in the above sections is not living with you please say who, where 
they are staying and why.

	Name
	Current Address
	Reason for not living with you

	
	
	

	
	
	


11.
Do you or anyone included in the application work for Hackney council?
YES  (  NO  (
12.       Are you related to anyone who works for Hackney Council?

YES  (  NO  (
13.
Are you or anyone listed above an elected member of the Council?
YES  (  NO  (
14.
Are you related to an elected member of the Council?


YES  (  NO  (
If the answer to any of the above questions is YES, please give full details here:

	Name
	Occupation/Councillor
	Department of Work/

Ward of Councillor

	
	
	

	
	
	

	
	
	

	
	
	



Income

15.
Please tick the box that reflects the total weekly income, before deductions, of the 
                        whole household.

Under £100
(
£100 - £200
(
£200 - £300
(
£300 - £400
(
£400 - £500
(
£500 - £600
(
over £600
(
Purchase schemes

PART THREE
17.   
Hackney is a community of people of many backgrounds. We want to treat 
everyone equally whatever their race, colour or ethnic origin. The information 
here helps us to monitor our performance on Equal Opportunities

Which of the following best describes you and your household?

White




        
 Black or Black British
British



(
 

Caribbean



(

Irish



(


African – Somali


(
Traveller of Irish heritage
(


African – Congolese


(

Gypsy Roma


(


African – Nigerian


(
Cypriot-Turkish/Turkish-speaking 


African – Ghanaian


(
(Including Kurdish)

(


Other West African 


(



Other Kurdish


(


Any other African or


White Eastern European
(


Black background


(
White other European

(



Jewish



(


Mixed
Charedi (Orthodox Jewish)
(


White and Black Caribbean

(
Any other White background
(


White and Black African

(
African (excl. West Indian)
(


White and Asian


(
Asian (Incl. African Asian)
(


Any other Mixed background

(
Chinese or South East Asian/

Asian or Asian British

South East Asian British


Chinese (Cantonese) 
(


Indian




(
Vietnamese


(


Pakistani



(

Any other South East 

Asian background

(


Bangladeshi



(








Any other Asian background

(
Other ethic group 

Any other group

(Please specify)

_________________________________

PART FOUR
Your Home

18.       What is your present home?


House/Bungalow
(
Maisonette
(  
 Flat
(
Studio Flat
(
How many bedrooms do you have
1    (
      2    (
  3    (      4   (  
5    (
What floor is your home on? ​​​​​​​​​​​​​____________________

Is there a lift?







YES  (  NO  (
Does it stop on your floor?





YES  (  NO  (
19.
Do you have?
Central heating?






YES  (  NO  (  
 
Do you have a Garden?





YES  (  NO  (
A Balcony







YES  (  NO  (
 
A Resident Warden






YES  (  NO  (
Is there a Concierge Service in the block?



YES  (  NO  (
Pets

       
20.
Some Housing Associations will not let you move into their property if you have a cat or dog.

            Do you have a dog?





     
  YES  (  NO  (

            Do you have a cat?





     
  YES  (  NO  (
If a Housing association offers you somewhere to live, would you be prepared to find another

home for your dog or cat?





  YES  (  NO  (      
21.       Has your home been altered to make it suitable for a person with health or 
            any Mobility problems?    



   

  YES  (  NO  (
If YES, please describe the alterations:

	


PART FIVE
Where Do You Want To Live?
22.      Please specify here which areas of the borough you are prepared to live in. The areas are the 
                 same as the electoral wards. Look at the map before you tick the wards you want. 
                 Please keep the map for your information.
           If you have a first choice marks it with a (1) in the box. The more wards you choose the more 
           Likely it is that we can help you.

                       YOU MUST WIRTE AND TELL US IF YOU WISH TO CHANGE YOUR CHOICES
  
           What wards would you prefer? (You must choose at least six)

    North East Neighbourhood (Stamford Hill)

    New River

(
Lea Bridge

(
Springfield

(
    Hackney Downs
(
Cazenove

(
Lordship (Part) 
(
    Brownswood (Part)
(
    North West Neighbourhood (Stoke Newington)

   Dalston

( 
Brownswood (Part)
   ( 
  Lordship (Part)  (
   Clissold

(
Stoke Newington Central
(


   De Beauvoir & Queensbridge Neighbourhood (Kingsland)

   De Beauvoir (Part) (
Haggerston (Part)  (
Queensbridge
(
   Shoreditch Neighbourhood
 
   De Beauvoir (Part)(
  Haggerston (Part)   (
 Hoxton

(
   Homerton Neighbourhood (South Hackney)

   Chatham

(
Victoria

( 
Wick


(
   Kings Park

(
Hackney Central
(



PART SIX
Tenant Management Organisations

23.
Are you interested in living on an estate where there is a Tenant Management Organisation?











   YES  (  NO  (
More and more estates are being managed by their tenants. If you have ticked NO above then 
you may exclude yourself from being considered for these. Please ask for the Leaflet 
on Tenant Management Organisations for more information.

Housing Associations

24.
Everyone will be considered for Housing Association properties.

Sheltered Housing

25.      Are you over 55 years old and interested in a home with a warden?     YES  (  NO  (
            If you have ticked YES, we will pass your details over to Hanover Who Manages our 
Sheltered Accommodation and they will contact you separately.

26.
Would you like advice on purchasing your Council home?

YES  (  NO  (
27.
Would you like advice on house purchase schemes? 

YES  (  NO  (
A pack will be sent to you separately for your consideration

Mutual Exchanges

28.       A transfer is not always possible or within timescales that applicants expect. 
      However, you may be able to exchange your home with another tenant, 
      
this could be anywhere in the country. This scheme will require active participation by you 
in looking for a household to exchange homes with.
 
· You can post your details on the Mutual Exchange Board which is located in each of the 
            Neighbourhood Offices throughout the borough, advertise your property in the local papers 
            and local shop windows Alternatively you can register your details with:
· East London Letting through the Choice Based Lettings System by logging 
                  into www.ellcchoicehomes.org.uk
Once you have registered your application. Please contact your local Neighbourhood Office 
                  to help activate your application. This scheme can assist those looking for housing in or 
                  outside of the borough.  Once you have found someone suitable to exchange you will 
                  need to contact your Neighbourhood Office to complete the Mutual Exchange Partners.
Like to Like Transfers

29.
If your present home meets your needs but you have a particular reason for wanting 
            to swap your home for one of a very similar size and type elsewhere in your Neighbourhood, 
            please tick here (
We will let you know if an opportunity for such a move arises.
Moving out of Hackney

Fresh Start Scheme
            30..      Opportunities exist for Hackney tenants to be rehoused quickly and achieve a better quality 
of life by moving outside London. The accommodation is of good quality, the rent is cheap, 
and they are often in areas where there are also good employment opportunities.

You may also qualify for a relocation package such as expenses in travelling to view a 
property and home removal expenses if accepted onto the scheme.

31.
Would you like advice on the Fresh Start Scheme? 


YES  (  NO  (
A pack will be sent to you separately for your consideration

Nomination to another Local Authority
32.       Opportunities to be nominated to another Local Authority to move out of Hackney 
are extremely limited. If you wish to be considered for a move out of the borough, 
please give the following information:

	Areas where you want to live
	Name of the Local Authority (Council)

	
	

	
	

	
	


	Name and address of close family relative or employer within the area:

	

	

	


PART FIVE


Special Circumstances

Health Problems/Disability

33.
Do you or any member of your family have a health problem or disability?   YES  (  NO  (
It is important you let us know NOW. You must fill out a separate two part Health Questionnaire, 
if you have not completed one please let us know how many you need sent to you 
(you will need to complete a separate one for each person with an illness or disability).

Please state amount here: ________________________
Domestic Violence/Harassment
34.
Are you in danger from (Please tick the following boxes, which relate to your circumstances:

A Violent Partner
(

Racial Harassment
(
Homelessness
(

Any other Reason
(
Please give brief further details and attach copies of any relevant paperwork:

	


Depending on the information given in the above box a referral will be made to your 
Housing Manager. They will contact you and to investigate further into your situation.

35.
We may need to interview you. Would you prefer to be interviewed by?

A Woman
(

A Man

(

No Preference
(
High Floor Offers
36. Under the current Choice Base Letting scheme you can bid for properties on any floor levels 
Lifted/un-lifted you may also express a preference here for a maximum floor level lifted or un-lift. 
Please note that in the event of the authority making you a direct offer we reserve the right 
to make the offer outside of any preference you may have expressed.
	With a lift
	
	Without a lift
	


37.
Please state here further information you want us to know that has not been mentioned 
previously in this application please attach any relevant paperwork
	


PART SIX

IMPORTANT INFORMATION

· Your Transfer Application will be delayed if you owe rent, please contact your Housing Manager 
to discuss rent payments now if in arrears.

· You must advise us fully with appropriate documentation on household members included in the 
application who are subject to immigration control.

· Please check that you have filled out all sections of this form as fully and accurately as possible. 
Ask for help if you are unsure about anything. Staff at your local Neighbourhood Office,

are there to help you.
· It is essential that you tell your Neighbourhood Office if there are any changes in your 
      household, if your circumstances change in any way or you would like to change your preferences, 
      write to your Neighbourhood Office Immediately.

SIGN AND DATE THIS FORM, THIS WILL BE THE EFFECTIVE BAND DATE OF YOUR APPLICATION. 
The band date is used to by the Council to make offers to applicants in strict date order, 
delaying handing in a form or not dating the application could have implications on when you 
are made offers over other applicants.
I declare that to the best of my knowledge and belief the information given is correct in every detail.
I understand it is an offence to give false or misleading information or to hold back relevant information. 
      I also understand that you will check this information and if any information is found to be false,
      I may be prosecuted and you may repossess my home.  If I am prosecuted by you and
      found guilty, I understand that I could be ordered to pay a fine of up to £5000. 
      It is my duty to make sure that my application form is honest.  
      Failure to do so could lead to the Council evicting me from any tenancy I obtain illegally, 
      through deception and dishonesty or through inappropriate means from Council workers or Officers.

If you have a Joint Tenancy, you should both sign.

	Name
	Signature

	
	

	
	

	
	

	Date:

	


If this form has been completed by someone other than the tenant(s): Please state why.

	

	Name of person who filled in the form


	

	Signature of the person


	

	Relationship to the person


	

	Date:
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The major estates are listed below by ward and neighbourhood.
Only those with numbers can be found on the map.
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‘OFFICES ARE LOCATED AT:
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